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What is a CV?

* Curriculum Vitae (CV) — a longer (at least two pages) and
more detailed synopsis.

- Summary of educational background, teaching and research
experience, publications, presentations, and affiliations.

— Used when applying for academic, education,
scientific or research positions.
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Exceptions

eHeading eHonors/Awards/Professional

eSection Titles Organizations

e Education

eExperience



Heading

Julie Johnson
400 C Street * Davis, CA 956

18

jajohnson@ucdavis.edu * 530.200.8000

Julie Johnson
400 C Street
Davis, CA 95618

530.200.8000
ajohnson@ucdavis.edu

James Jenkins

880 FirstAvenue e Davis, CA 95616 « 530.900-8000 e

jienkins@ucdavis.edu

* Name
Large (20-22 font) and bold.

« Address (Not necessary)

e LinkedIn

Make it appropriate and professional; can
customize the url — under Profile — Edit Profile.

12 font, abbreviate state (preference as You can also add QR code:

California is long — CA is easier and takes up
less space).

e Email / Phone
12 font, no need to write “email:” and

“phone:”, if you have home and.cell write
(hm) and (cell) after the numbers.
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Scan to
view my
LinkedIn profile

SENA

N



Profile

Career Profile

Detail-oriented veterinarian who is proficient in handling complex medical cases including surgeries, ultrasound diagnosis, and
medical reports analysis. Possesses a natural love for animals, great client service skills and a readiness to work around the clock.

e (Can be called Profile, Summary, or Professional Summary

e Gives overview and detail of who you are and what you have to
offer

e Makes the reader want to learn more



Experience

¢ List Chronologically
List experiences chronologically with most recent first within each category/heading.

e Use Action Words

¢ Present/Past Tense
Past jobs in past tense — present job in present tense.

¢ Practices/Organizations Bold (usually)
Often titles are fairly similar. If you have interesting titles, then you might switch and have your
titles bold to stand out.

e (City, State
List only city and state

¢ Include Dates
Usually best on the right side of the resume (this is because the employer is more interested in your titles and companies and duties,
not that you worked for one summer or 6 months).



SENA
VETERINARY EXPERIENCE 7/\?

SMALL ANIMAL EXTEREN

Sacramento Veterinary Hospital, Sacramento, CA June 2015 — August 2015
*  Assist veterinary staff with exams, vaccinations, anesthetic procedures, and surgerv.
* Perform dental cleanings and in house diagnostic testing; administer medications.

* Provide grief counseling to clients considering euthanasia.

1 N . . .
o - | e Showecase your skills = what did you do, observe, assist
& vt . .
=ys with?
 Volunteer/Externships
You don't have to separate out volunteer in a different section unless you want
to. Usually many of your experiences are as a volunteer. DO include externships!

e Do you list all of our jobs?
Often times the answer is "yes" to showcase your work ethic. You can put in
another section called "Additional Experience" and not include descriptions, but
include dates.



Where to make your

OLIVIA WILSON

Canva

. https://www.canva.com/resumes/templates/

IT PROJECT MANAGER

CONTACT ME AT PERSOMAL PROFILE

1am an IT project manager with holistic knowledge of
software development and design. | am also experienced in
coordinating with stakeholders.

Microsoft Word/Google Docs

WORK EXPERIENCE

. ‘ 7 . Project Manager
. Find ‘CV templ | sbeon
In te ates online ¢
* Conduct day-to-day project coordination, planning, and
implementation across multiple teams
SKILLS SUMMARY * Create functional and technical application documents

Senior UX Designer
* Managed complex projects from start to finish

« Collaborated with other designers
« Translated requirements into polished, high-level designs

*  https://www.hoja-de-vida.co/ HOjQ 63Vidq
e https://formatoshojadevida.com/plantillas-hoja-de-vida

RORMATOSS
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HGFZ Graduate Center

* Studied project planning, coordination, and ethics

* Worked with various startups on launching new apps and
services

Cliffmoor College
roduct De

© GPA:3.26

Minor in Management

Thesis involved studying several technology companies
and optimizing their product design process
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